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1. Rationale  
MASSTEC LINK Public Company Limited (the “Company”) recognizes and prioritizes the 

importance of governing the use of internal information in accordance with Good Corporate 
Governance principles. By adhering to the principles of governance, integrity, honesty, and ethics 
in business operations, the Company has established this Internal Information Usage Policy for 
disclosing information to third parties as well as communicating it to employees within the 
organization to ensure awareness of the Company’s corporate governance. This is to enhance 
the confidence of shareholders, investors, and all groups of stakeholders, and to ensure good 
corporate governance, which includes the Board’s understanding of the Company’s business 
operations, stakeholder expectations, and opportunities and risks affecting business operations. 
2. Definitions 

“Internal Information” means the following information:  
(a) Financial information, financial statements, and operating results of the Company, 
subsidiaries, and/or joint ventures.  
(b) Information regarding land acquisition, design, and construction of the Company, 
subsidiaries, and/or joint ventures.  
(c) Information regarding the acquisition of significant commercial contracts that will 
significantly affect the overall operating results of the Company, subsidiaries, and/or joint 
ventures.  
(d) Information regarding the management and executives of the Company, subsidiaries, 
and/or joint ventures. 
“Subsidiary” means a company with any of the following characteristics:  
(a) A company over which the Company has control.  
(b) A company over which the company under (a) has control.  
(c) A company that is under the control of the company under (b) in successive layers, 
starting from being under the control of the company under (b). 
“Control” means having a relationship in any of the following manners:  
(1) Holding shares with voting rights exceeding 50 (fifty) percent of the total voting rights 
of that company.  
(2) Having control over the majority of voting rights in the shareholders' meeting of that 
company, whether directly or indirectly, or for any other reason.  



 

(3) Having the power to control the appointment or removal of at least half of all 
directors, whether directly or indirectly. 
“Securities” means instruments or evidence representing rights in property, such as 

treasury bills, bonds, bills, shares, debentures, investment units, warrants to purchase shares, 
warrants to purchase debentures, warrants to purchase investment units, and any other 
instruments as prescribed by the Securities and Exchange Commission. 
3. Internal Information Usage Policy  

The Company recognizes the importance of good corporate governance, transparency, and 
the prevention of seeking personal benefits from using internal information that has not yet 
been disclosed to the public. Therefore, the Company has established the Internal Information 
Usage Policy as follows: 

1. Directors, executive directors, executives, staff, and employees of the Company and its 
subsidiaries must maintain the confidentiality and/or internal information of the 
Company and its subsidiaries. 

2. Directors, executive directors, executives, staff, and employees of the Company and its 
subsidiaries must not disclose or seek benefits from the secrets and/or internal 
information of the Company and its subsidiaries for themselves or for the benefit of any 
other person, whether directly or indirectly, and whether or not compensation is 
received. 

3. Directors, executive directors, executives, staff, and employees of the Company and its 
subsidiaries must not trade or receive transfers of the Company’s securities by using 
secrets and/or internal information of the Company and its subsidiaries, and/or enter into 
any other legal acts using secrets and/or internal information of the Company and its 
subsidiaries in a manner that is likely to take advantage of third parties. This provision 
shall include spouses and minor children of the directors, executive directors, executives, 
staff, and employees of the Company and its subsidiaries. Any person who violates such 
regulations shall be deemed to have committed a serious offense, and the Company 
and/or its subsidiaries will take legal action. 

4. Directors, executive directors, executives, staff, and employees of the Company and its 
subsidiaries who have become aware of material internal information that may affect 
changes in the price of securities are prohibited from trading the Company's securities for 
a period of at least 1 month prior to the disclosure of financial statements or such 
information to the public, and should wait at least 24 hours after such information has 
been disclosed to the public. In cases where the disclosure of such information is not yet 
widespread or is highly complex, one should wait 48 hours after the disclosure of such 



 

information to the public before buying or selling the Company’s shares. Furthermore, 
such persons and those related to the internal information are prohibited from disclosing 
that information to others. 

5. Directors and senior executives are required to notify the Company Secretary as well as 
the Board of Directors at least 1 business day in advance before every transaction of 
buying or selling the Company's shares. The Company Secretary shall record the details 
of the purchase/sale in the control register and is required to summarize the securities 
holding report for the Board of Directors' acknowledgment at least once a year. 

6. Directors, executive directors, executives, staff, and employees of the Company and its 
subsidiaries are prohibited from disclosing internal information of the Company and its 
subsidiaries to third parties or other persons who do not have a duty to prevent the 
misuse of internal information. 

7. Provide knowledge to directors, executive directors, executives, including persons holding 
management positions in accounting or finance at the department manager level or 
higher or equivalent (according to the definitions of the Office of the Securities and 
Exchange Commission (“SEC Office”) and the Stock Exchange of Thailand) regarding the 
duty to prepare and disclose reports on the holding of securities in the Company by 
themselves, their spouses, and minor children to the SEC Office pursuant to Section 59 
of the Securities and Exchange Act B.E. 2535 (including its amendments). 

8. Directors, executive directors, and executives, including persons holding management 
positions in accounting or finance at the level equivalent to department manager or 
higher or equivalent (according to the definitions of the SEC Office and the Stock 
Exchange of Thailand) must prepare and disclose reports on the holding of securities 
issued by the Company for themselves, their spouses, and minor children upon being 
appointed as a director, executive director, or executive for the first time, and every time 
there is a change. This must be submitted through the Company Secretary to be 
forwarded to the SEC Office every time. Such reports must be prepared and submitted 
within 30 days from the date of appointment to the position of director, executive 
director, or executive, or a report on the change of securities holding within 3 business 
days from the date of purchase, sale, transfer, or acceptance of transfer of those 
securities, in accordance with the rules and methods prescribed by the Capital Market 
Supervisory Board and the SEC Office. For other persons who do not fall under the 
definitions of director, executive director, or executive, they are required to prepare a 
report on the change of securities holding for the Company Secretary within 3 business 



 

days from the date of purchase, sale, transfer, or acceptance of transfer of securities for 
summary and reporting to the Audit Committee. 

9. Safeguarding of customer's confidential information: The Company prohibits directors, 
executive directors, executives, staff, and related persons from using such information for 
their own benefit or for the benefit of others, except for information that must be 
disclosed as required by law. 

10. Security of information in the information technology system: The Company controls 
and/or prevents access to the Company’s information by third parties and determines 
access rights to information for employees at various levels according to their powers, 
duties, and responsibilities. 

It is required to conduct a review of the appropriateness of this policy at least once a year to 
ensure that the content and substance remain consistent and appropriate according to changing 
circumstances. 

In this regard, the Company has established disciplinary penalties for violations involving the 
use of internal information for personal gain, ranging from verbal warnings, written warnings, 
wage deductions, temporary suspension without pay, or termination of employment. The 
punishment will be considered based on the intent of the action and the severity of the 
offense. 
 


